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PROCEDURE FOR ADMITTING PUPILS TO THE STEPHENSON STUDIO SCHOOL
Admission Number(s)

1. TheStephensonStudioSchool Trusthasthefollowingagreedadmissionnumberforthe
Stephenson Studio Schoolin the year 2017/2018 and, subject to any changes approved or
required by the Secretary of State, for subsequent years:

a) 120 for pupils in Year 10
b) 80 for pupils in year 12

2. Inany specific year, the Stephenson Studio School Trust may change its admission number to
that other than the Stephenson Studio School agreed admission number for an applicable
year group. Before setting an admission number lower than its agreed admission number,
the Stephenson Studio School Trust will consult with local admitting authorities and parents
inthe catchment area, in accordance with the Schools Admission Code. Stephenson Studio
School may also admit above its published admission number in year. Any admissions above
the Pupil Admission Number will not constitute an increase to the PAN

Process of Application

4.
(a) Arrangementsforapplications forplaces at the Stephenson Studio Schoolat year 10 will
bemadeinaccordance with Leicestershire LA’s coordinated admission arrangements and
will be made on the Common Application Form provided and administered by the relevant
local authority.
(b) Applicationscan also be made foryear 10directly to Stephenson Studio School.

5. The Stephenson Studio School Trust will use Leicestershire LA’stimetable for applications to
the Stephenson Studio School each year (exact dates within the months may vary from year
toyear). This will fitin with the timetable for the co-ordination of admission arrangements
withinLeicestershireLAasagreedbytheLeicestershire Admissions Forum, LeicestershirelA,
local schools and Academies.

6. Astudent must demonstrate acommitment tothe distinct curriculum offered at Stephenson
Studio School.

Student attendance, behaviourand effort at their current school should demonstrate a
positive attitude to education.



Allprospective students must successfully attend apre-admissions meeting with parentsat
Stephenson Studio School.

Places will be offered tostudents who will benefit from the distinctive full time offer that
combinesvocationalcourses, alongside work placement, withasuite of academic GCSEs.

Consideration of Applications

7. The Stephenson Studio School Trust will consider all applications for places at the Stephenson
Studio School.

Procedures where the Stephenson Studio School is oversubscribed

8. Where the number of applications for admission is greater than the published admission
number, applicationswillbeconsideredagainst thecriteriasetoutbelow. Afterthe
admission of pupils with an EHPwhere the Stephenson Studio Schoolisnamed on the
statement, the criteria will be applied in the orderin which they are set out below:

(a) Looked After Children or previously Looked After Children.

(b) Childrenresiding within the 20mile radius as measured in astraight line from the
applicant’s home address to the front gates of the School as calculated by
Leicestershire’s School Admissions and Pupil Services ‘Geographical Information
System’2.

(c) Childrenresiding outside the 20-mile radius with priority being given to those living
nearest to the School as measured in a straight line from the applicants’ home address
to the front gates of the Stephenson Studio School using the Local Authority’s
computerised measuring system.

2 Leicestershire Local Authority uses map-info software to calculate home to school distances in miles.
The home address is considered to be the child’s along with their parent’s main and genuine principal
place of residence at the time of the allocation of places i.e. where they are normally and regularly
living. If a child is resident with friends or relatives (for reasons other than legal guardianship) the
friends or relative’s address will not be considered for allocation purposes.

Where parents have shared responsibility for a child, and the child lives with both parents for part of
the school week, parents will be required to provide documentary evidence to support the address
they wish to be considered for allocation purposes. If there are a limited number of spaces available
and we cannot distinguish between applicants using the criteria listed, such as in the case of children
who live in the same block of flats or are the result of a multiple birth, then the child or children who
will be offered the available spaces will be randomly selected by drawing lots.

(a) Applications from sets of twins or other children from multiple births will be treated
asindividual applicants, thismayresultinonechildbeingallocatedaplaceunder
random allocation and another not.

(b) If we are unable to distinguish between applicants on the basis of distance under
criterion (because they are children who are as aresult of multiple birth or livein the



same block of flats) then the child or children who will be offered the available place(s)
will be randomly selected.

(c) Unsuccessfulapplicants willhavearight of appeal toanindependent

admission appeals panel.

Late Applications
9 continued......

(d) Applications received after the closing date of the admissions window will only be
considered alongside those applicants who have applied on time if places have not been
allocated and there are exceptional reasons for the late applicationi.e.amajorchange
of circumstance. A late application will not affect the right of appeal or the right to be
placed on the oversubscription list.

(e) Following the admissions window any subsequent applicants will be allocated a place
on afirst come first served basis if the School has less than 120 students allocated places
for starting in year 10.

(f) The Stephenson Studio School will ensure that someone independent of the school
supervises the random allocation processes.



Operation of oversubscription lists

10.SubjecttoanyprovisionsregardingoversubscriptionlistsinLeicestershire’sLAcoordinated
admission scheme, the Stephenson Studio School will operate a waiting list. Where inany
year the Stephenson Studio School receives more applications for places than there are
placesavailable, awaiting list will operate until the end of the first term of the school year.
This will be maintained by The Stephenson Studio School and will be open to any parent to
askforhisorherchild’snametobeplacedonthewaitinglist, followinganunsuccessful
application.

11. Children’spositiononthewaiting list willbedeterminedsolelyinaccordancewiththe
oversubscription criteria set out in paragraph 9, or for post-16 places paragraph 10, above.
Where a place becomes vacant it will be allocated to children on the waiting list in
accordance with the oversubscription criteria. Where anew unsuccessful applicant isadded
to theyear 10 waiting list all applicants on the waiting list will be ranked again in line with the
published oversubscriptioncriteria.

Arrangements for admitting pupils to other year groups, including to replace
any pupils who have left the Stephenson Studio School

12.The StephensonStudioSchoolwill participateinLeicestershireLA’sInYearFair Access
Protocol which states that ‘all mid-term transfer requests (in-catchmentincluded) must be
coordinated through the Admissions Sectionforapproval before admission takes place.’ This
requiresanapplicationtobemadeonthelLocal Authority CommonAdmissions Formand
submitted through the local authority in which the child is resident.

13. SubjecttoanyprovisionsintheLA’scoordinatedadmissionarrangementsrelatingto
applicationssubmittedforyearsotherthanthenormalyearof entry, the Stephenson
Studio School Trust will consider all such applications and if the year group applied for hasa
placeavailable, admit thechildunlessone of the permitted reliefsapply. If moreapplications
arereceived thanthereare places available, the oversubscription criteriain paragraph9, or
forpost-16 places paragraph 10, shall apply. Parents whose application is turned down shall
be entitled to appeal.



